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1. Innledning

1.1 Hva er iSupplier?

Oracle iSupplier portal er bedriftsapplikasjonen som strukturerer all kommunikasjon med
leverandarer gjennom en sikker internettbasert portal. Telefonanrop og e-poster mellom kunder
og leverandgrer er tidkrevende og kan skape forsinkelser.

Oracle iSupplier portal gjor det mer effektivt for deg som leverander ved a gi tilgang til en kraftig
plattform for online samarbeid. Som leverandaer hos Experian, vil du ha tilgang til den nyeste
informasjon, inkludert innkjgpsordre (PO-er), betalingsstatus, planlagte betalingsdatoer,
datauttrekk og selvbetjening av selskapsdata.

2. Registreringsprosess

2.1 Hvordan registrere seg som bruker i iSupplier?

Nar du har kontaktet vart innkjgpsteam og signert Experian T&Cs, vil du motta en melding via
e-post som inneholder en link for & registrere deg i portalen.

Dear NN

We welcome [N s 2 supplier to Experian for the provision of goods and/or services as agreed in the signed terms and conditions.

You have been invited to register on our Experian supplier portal. After you have completed the reglstratlon process you will be able to use our onllne semces to
' .uk. OA HTM

access and update your supplier information. Please follow the link https: 7
ng—0241ADSDEDC3187DCBA929BOSD440D6EFGZ7580ED‘96116864008F4EA53C40E128dang— S and you will be taken to a page to start entenng your details.

PLEASE NOTE THAT IF YOU DO NOT ENTER ALL THE INFORMATION CORRECTLY AT THIS STAGE IT WILL DELAY YOUR SET UP AND SUBSEQUENTLY MAY DELAY
PAYMENT.

Please see the complete contact details in the attached link.
FAQs and system requirements are available on this link.

http://www.experian.com/corporate/isupplier.html.

Thank you.

Nar registreringen er fullfert og ngdvendige dokumenter er sendt inn, vil Experian gjennomfare
en uavhengig verifikasjonssjekk. Dersom alt er i orden, vil vi godkjenne deg som iSupplier-
bruker. Dersom det er ufullstendig informasjon, vil du bli kontaktet.

Nar at du er godkjent som bruker, vil du motta en e-post brukernavn og link til portalen.
Midlertidig passord vil bli sendt i en separat e-post.
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2.2 Hvordan fylle ut firmaopplysninger ved
registrering?

Nar du har klikket pa linken i e-post, vil nedenstaende side apnes. Du ma klikke pa RESPOND-
knappen som vises gverst til hgyre for & fullfgre registrering.

o 2
= eXperian. EEvEEE (] Case Fo?
=
Prospective Supplier Registration: Current Status Respond
Thank you for ragistenng with us. Hera's the current s1atus of Your ragistration request
Registration Details and Status
Company Name DELOREAN TRAVEL Status  Supplier 10 Pronde Detaik
Contact Information
Emall  elmagrufigRgman com Phone Area Code
First Nome  Dr. Emmet! Larthiop Phone Number
Last Nome Broan Phone Extension
Status History
W o
pegs
Date Status Note
26-MAR-2020 Imnitation Seat
Copyright {c) 1099, 2017, Orecle andlor its affliates. Al fighls reserved About Bis Page  Privacy Statement

2.2.1 Grunnleggende informasjon

Falgende opplysninger er obligatorisk og ma fylles ut:

e Tax Country: Landet der selskapet ditt er registrert.

e Tax Registration Number: Organisasjonsnummer.

e E-post: E-postadressen til kontaktpersonen i selskapet.
e Kontaktnavn

e Telefonnummer

?.e'xperionu iSupplier Portal
.

Basic Information Company Details Attachments

Prospective Supplier Registration Step 103 Next
* Indicates required feld
Blank label for instruction text

Company Details
At l2ast one tax i is requirad to be able to complete the registration request.

Company Name AU SUPPLIER TEST

Tax Country  Australia Q
TWhate provid=d, tha tax country wil be L5219 valiats the Hmat of the Tax Ragistranion Nurber andior Taepayer 1D
Tax Registration Number 123456789
Taxpayer ID
HELP

Contact Information
Elank label for mstructon text

Email  yeeshan lehTESTQexperian com
* Contact Name Y5

Phone Area Code

* Phono Numbor 0

Phone Extension

Nar du har fylt ut all obligatorisk informasjon, klikker du NEXT for & g& videre i registreringen.
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2.2.2 Firmaopplysninger

Her kan du legge inn/oppdatere adresse og selskapsinformasjon.

-, =

Sexperian. [Errre

-
Basc Irfermation Company Detaile
Prospective Supplier Registration: Additional Details
Blark label for instructon text
Company Name AU SUPPUER TEST
Tax Country Australia
Tax Regisirabon Numder 123456758
Taxpayer 1D
Notes | Remarks  YS TESTING FIELD

Address Book

Alleast one entry 1S required.
Address Name Address Details
AU SUPPLIER TEST PO BOX 123, SYDNEY NSW 0000 Austiafie
Contact Directory

Alleast one entry Is required

Create | »++
First Namo Last Name Phone Email

Ys 0 yeesazn tenTEST@expenan com

Banking Details

Atleast one entry Is required

Create | ++»
Bank Account Number Curroncy Bank Account Namo Bank Namo Bank Number
123456 Australan Dollas au supglier tes! Westpac Banking Corporation 733

Attachmonts

SaveFor Later  Back Skp2of3 Nest

Purpose Update

Payment, Puichasing

Roquires Usor Account Update

v

Branch Name Branch Numbor Updato
733121 121 4 b+ |

Remove

Klikk pa update (blyantikonet) ved siden av informasjonen du gnsker & oppdatere.

Business Classifications — hvis du er en amerikansk leverandgr, kan du legge inn riktige
opplysninger. NJA FOR NORWAY

Business Classifications

He

Classification

2X For- Profit Organization

31 Tribal Government

6D Domestic Shelter

77 Service Provider

80 Hospital

86 Interstate Entity

8B Housing Authorities Public/Tribal
8U Native Hawaiian Organization Owned Firm
95 Research and Development

A3 Labor Surplus Area Firm

Applicable Minority Type Certificate Number
O

Oooooooooao

Rows 11 to 40

Certifying Agency Expiration Date

¢ & & o & & & & &

o
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Til slutt legger du inn bankopplysninger, klikk pA CREATE.

Banking Details

At least one entry is required.
Create | ﬁ o

Bank Account Cunane Bank Account Bank Bank Branch Branch
Number Y Name Name Number Name Number

No results found.

Update Remove

Velg LAND for bankkonto fra nedtrekkslisten.

-,
fexperlon. iSupplier Portal
“

Create Bank Account Concel Agply
* Indicates required fieid
* Country Austraka v

W) Account is used for foreign payments

Aot Sehreton must echsde bank mad beanch edsmanor
_/,"Pl’haunoﬁ Select the country from the drop down meny That reflects where your COmpany bank detals are sel up before continung further € g UK bank acct = Uniled Kingdom on the drop down meny BIC Code Is requred for UK bank
account

Bank Branch
@ Exstng Bank ‘@ Exsting Branch
MNew Bank New Branch
* Bank Name | Q * Branch Name Q
Bank Number Branch Number
Tax Payer 1D BIC
@ TP US Region Bank number is mandatory Branch Type ABA v
P Show Bank Detads & TP UK Region: BIC is Mandatory

¥ TP US Reglon: Branch name is mandatory
» Show Branch Detals

Bank Account

* Account Number * Account Name  au suppber test
Check Digits ® Cumency Australian Dotar V]
IBAN
& TIP UK Region IBAN is mandatory
P Show Account Detads

Comments

Notes / Remarks

| denne seksjonen vil det vaere Pop-up vinduer. Husk a tillate dette pa din maskin.

e Under BANK: Huk av alternativet for Existing Bank.

e Banknavn: Klikk pa forstarrelsesglasset, skriv inn navnet pa banken din i sgkefeltet (f.eks.
Nordea, DNB osv.) og klikk SGK. Velg riktig bank fra listen.

e Under BRANCH: Huk av alternativet for Existing Branch.

e Branch name: Klikk pa forstgrrelsesglasset, klikk SOK. Velg riktig filial fra listen.

e Filialnummer, BIC og filialtype skal na veere utfylt for deg (OBS: filialtype ber alltid veere
ANNET).

e Bankkonto — Kontonummer: Skriv inn kontonummeret ditt og IBAN uten mellomrom eller
spesialtegn.

o Kontrollsiffer: Et kontrollsiffer er en form for kontroll som brukes for feiloppdagelse pa
identifikasjonsnumre som for eksempel bankkontonumre, som brukes i en applikasjon der
de i det minste vil bli tastet inn manuelt. Dette er ikke et pakrevd felt.

e Kontonavn: Skriv inn navnet pa banken.

e Valuta: Oppgi valutaen som fakturaen og betalingen vil bli utstedt i.

e Kilikk pa Apply nar alle opplysninger er lagt inn.

Klikk NEXT for & ga videre i registreringen.

Her blir du bedt om & legge ved en blankofullmakt. Dette er obligatorisk, og registreringen kan
bli avvist hvis du utelater dette.
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2.2.3 Vedlegg
Klikk pa Add Attachment.

e, z
Sexperian. [
L

Basic Informaton Company Detals Attachments
Submit  Back Step 3013

Attachments

© Add Attachment | | =+

Title - Type - Description < Category - Last Updated By -« Last Updated - usage - Update Delete
2021.09.08 22 1451 TEST-mé. . Fie 2021.09.06 22:14:51 TEST-ma ... Miscellanaous GUEST 06.Sep-2021 One.Tme V4 o
DISCLAIMER: The Information thal Supplier entor and ransmit into EXperian ISupplier Portal Is rue and accurate 10 tho bost of your Ige. Supplier is for any orror or omission in any

information supplied through the Portal and responsible to keep such information current and relevani at all times.
& TIP Should there be any eror on e hard coded information, please state on Notes / Remarks Box

@ TIP Attachment on letier headed paper Is required for bank detals

& TIP Only .pof and tiff files are accoptad.

Bla gjennom og velg filen du gnsker & legge ved. Klikk paA ACCEPT for a legge ved dokumentet.

Nar du har lagt inn alle detaljene, kan du klikke pa SUBMIT for & sende registreringen til
Experian.

2.3 Neste steg

Experian vil behandle den informasjonen og utfgre en uavhengige verifikasjonskontroll. Nar du
har blitt godkjent som leverandgr av Experian og registrert bruker av portalen, vil du motta en e-
post med link til iSupplier-portalen. Du vil motta ditt midlertidige passord i en separat e-post og
blir bedt om & endre dette ved ferste palogging til portalen.

Nar du er logget inn i iSupplier, vil du se denne skjermen:

ol ; ©
T experian. [Ny [ ) Logged In A
)
Supplier Home  Orders  France  Admiistiaior
Scarch PO Number v Go
e Contact Us
Notifications Orders
Full List « Purchase Orders
+ Purchase History
Subject Date Invoices
No resuits found
+ lnuoices
Payments
. « Paymernts
Ll ~ Purchase Orders At A Glance & TIP Important documents are placod on Admin ab.
Full List
PO Number Description Order Date
No saarch conductad

Dersom du opplever problemer med registreringsprosessen, finner du kontaktinformasjon under
Contact us til hgyre.
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3. Appendix

Country Taxpayer ID / Company Reg Num | Tax Registration Num/VAT/GST Remarks
Australia XXXXXXXXX - ACN (9 digits) XXXXXXXXXXX - ABN (11 digits)
China XXXXXXXXXXXXXXXXXX (18

digits)
Hong Kong XXXXXXXX - BRN (8 digits) (From Not applicable
the first 8 digits of the certificate
number)
Indonesia Not applicable XX XXX XXX X-XXX XXX -
NPWP (15 digits)
India XXXXXXXXXX - PAN (10 digits) XXXXXXXXXXXXXXX - GST (15
digits)
Japan Not applicable XXXXXXXXXXXXX - (13 digits)
Korea Not applicable XXX-XX-XXXXX (10 digits)
Malaysia XXXXXXX-X (8 digits) XXXXXXXXXXXX (12 digits)
New Zealand | Not applicable XXXXXXXXX (9 digits)

Philippines Not applicable XXX-XXX-XXX (9 digits)
Singapore XXXXXXXXXX (10 digits) Not applicable
Thailand XXXXXXXXXXXXX (13 digits)
Argentina XXXXXXXXXX (10 digits - CUIT for Not applicable
Company)
XXXXXXXXIXXXXXXXXX (8/9 digits | Not applicable
- Individual)
Chile XX XXX XXX-X Not applicable
Colombia XXXXXXXXX (9 digits - RUT) Not applicable
6/8/9/10 digits - Individual Not applicable
Costa Rica X-XXX-XXXXXX (10 digits) / X- Not applicable
XXXX-XXXX (9 digits)
Peru XXXXXXXXXXX (11 digits) - RUC Not applicable
XXXXXXXXX (9 digits) - DNI for Not applicable
Individual
UK XXXXXXXX (8 digits) GBXXXXXXXXX (9 digits) UTR number for sole
OCXXXXXX (6 digits) traders only
SCXXXXXX (6 digits)
SOXXXXXX (6 digits)
NIXXXXXX (6 digits)
NCXXXXXX (6 digits)
UTRXXXXXXXXXX (10 digits)
Austria Example: ATUXXXXXXXX (8 digits)
FNXXXXXZ (5 digits) or
FNXXXXXXD (6 Digits)
Bulgaria Not applicable BGXXXXXXXXX (9 digits) or

BGXXXXXXXXXX (10 digits)
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Botswana Not applicable IXXXXXXXX (I + 8 digits) Individual
BWXXXXXXXXXXX (BW + 11 Company
digits) Company
CXXXXXXXXXXX (C + 11 digits) | Partnership
PXXXXXXXXXXX (P + 11 digits) | Trust
THXXXXXXXXXXX (T + 11 digits) Estate
EXXXXXXXXXXX (E + 11 digits) | Government
BXXXXXXXXXXX (B + 11 digits) Department/Parastatal
Switzerland Not applicable CHE-XXX. XXX XXX MWST
CHE-XXX.XXX. XXX TVA
CHE-XXX. XXX XXX IVA
Germany HRBXXXXX (5 digits) or DEXXXXXXXXX (9 digits)
HRBXXXXXX (6 digits)
HRAXXXXX (5 digits) or
HRAXXXXXX (6 digits)
Denmark CVRXXXXXXXX (8 digits) or DKXXXXXXXX (8 digits)
SEXXXXXX-XXXX (10 digits)
France XXXXXXXXXXXXXX (14 digit) FRXXXXXXXXXXX (11 digit)
Italy XXXXXX (6 digits) or ITXXXXXXXXXXX (11 digits)
XXXXXXX (7 digits) or
HXXXXXXXXXXXXXXXX (16
characters combination number &
alphabet)
Norway Not applicable NOXXXXXXXXXMVA (9 digits)
Spain Not applicable Example: Tax registration hum
ESXXXXXXXXX or CIF):
XXXXXXXXX or Type 1: ES +1
ESXXXXXXXXX alphabet + 8 digits
Type 2: 8 digits + 1
alphabet
Type 3: ES +1
alphabet + 7 digit + 1
alphabet
Monaco Example: FRXXXXXXXXXXX (11 digit) Taxpayer ID (RCI
XXXXXXXX number):
2 digits + 1 alphabet +
5 digits
Namibia Example: XXXXXXXXXX (10 digit) Taxpayer ID:
XIXXXXIXXXX Type 1: 1-2
XXIXXXXIXXXX alphabet/4 digit/4-5
XXIXXXXIXXXXX digits
XXXXIXXXX Type 2: 4 digit/4 digit
Netherlands | XXXXXXXX (8 digits) Example: Tax registration num
NLXXXXXX XXX XXX BTW):

NL + 9 digits + 1
alphabet + 2 digits
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Poland XXXXXXXXX (9 digits) PLXXXXXXXXXX (10 digits)
Russia XXXXXXXXXXXX (12 digits) or RUXXXXXXXXXX (10 digits)
XXXXXXXXXXXXX (13 digits)
Turkey XXXXXX (6 digits) or TRXXXXXXXXXX (10 digits)
XXXXXX-X (7 digits)
Uganda XXXXXXXXXXXXXXIXXXXXX (1416 | XXXXXXXXXX (10 digits)
digits) or
XXXXXXXXXXXXXXIXXXXX (1415
digits)
South Africa | XXXX/XXXXXX/XX (12 digits) XXXXXXXXXX (10 digits)
Ireland XXXXXX (6 digits) Example: Tax registration
IEXXXXXXXXX or num:
IEXXXXXXXX Type 1: |IE + 7 digits +

2 alphabet
Type 2: IE + 7 digits +
1 alphabet

United States

SSN: XXX-XX-XXXX
EIN: XX-XXXXXXX

Not applicable

Canada

XXXXXXXXX (9 digits)

Not applicable
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